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Critical Sick Leave These two model policies were revised to reduce the need for frequent updates when
leave laws change, which creates a more enduring policy. Rather than paraphrasing or
summarizing statutory or regulatory language, these model policies now reference the
relevant laws and clarify that districts will follow them. Where the law provides options, the
model policies have been structured to allow districts to choose what best fits their
district’s needs. For example, Model Policy 5404 now includes options addressing
whether to require employees to use paid leave while on leave under the Family and
Medical Leave Act (FMLA), whether to limit family leave when both parents work for the
district, and whether to require a fitness-for-duty certification before an employee returns
to work following leave for their own serious health conditions. With these revisions,
Model Policy 5404 was retitled to Family and Medical Leave.

Critical Family, Medical, and Maternity Leave

Discretionary Emergency and Discretionary Leaves This model policy was revised by removing references to legally required leaves to focus
solely on discretionary leaves. Because districts are not legally required to offer the
leaves described in the revised model policy, they are not obligated to adopt a policy that
covers them. If a district chooses to adopt this model policy or similar, they may determine
which discretionary leaves to include.

If a district is considering changes to existing leave policies and intend those changes to
apply to represented employees, we recommend consulting with the district’s legal
counsel to determine whether any bargaining obligations may apply.
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SICK LEAVE 

Sick Leave 
 
Compliance with RCW 28A.400.300 
The district shallwill grant each full-time, certificated and classified staff memberemployee of 
the district up to a maximum of 12 sick leave days annually. Unused sick leavein accordance 
with RCW 28A.400.300 and applicable collective bargaining agreements. 
 
Attendance Incentive Program 
Eligible employees may becash out accumulated on a year-to-year basis up to a maximum ofsick 
leave in accordance with WAC 392-136-015 and WAC 392-136-020. 
 
Employees Covered by RCW 49.46.210 
For employees covered by RCW 49.46.210, the number of contract days in a contract period, 
not to exceed one year. 

The district will comply with that statute and the regulations that implement it. The 
superintendent or designee may adopt a procedure that addresses sick leave use by employees 
covered by RCW 49.46.210. 
 
Verification 
For employees not covered by RCW 49.46.210, the district may require a signed statement from 
a physicianthose employees to provide verification for any absence in excess of the need to take 
sick leave when they take more than three consecutive days. If of sick leave benefits are 
exhausted. 
 
Unpaid Leave 
Employees who exhaust their paid sick leave may request unpaid leave. At its discretion, 
the board may district will determine whether to grant leaveunpaid leave. If an employee 
does not receive approval for unpaid leave, but, nonetheless, does not attend work, they 
will be considered absent without pay for the balance of the year upon the 
recommendation of the superintendentleave and may be subject to discipline. 

Attendance Incentive  
In January of the year following any year in which a minimum of 60 days of sick leave is 
accrued, and each January thereafter, any eligible staff member may exercise an option 
either: 

To receive remuneration for unused sick accumulated in the previous year in an amount 
equal to one day's monetary compensation of the staff member for each four full days of 
accrued sick leave in excess of 60 days; or 
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Family, and Medical, and Maternity Leave 
 
I. State Paid Family and Medical Leave 
  
Paid family and medical leave are benefits administered by the Washington State Employment 
Security Department. (the “ESD”). Employees interested in applying for these benefits must 
follow the process described in Chapterchapter 192-610 WAC. Employees who have questions 
regarding the application process may contact the Employment Security DepartmentESD or visit 
its website at paidleave.wa.gov.paidleave.wa.gov. The district will post notices made available 
by the Employment Security DepartmentESD that provide pertinent information regarding paid 
family and medical leave benefits. and will comply with applicable provisions of the Paid Family 
and Medical Leave Act (PFMLA). 
  
A brief description of the paid family and medical leave benefits program is provided below. The 
description is not meant to capture every aspect of the program; rather, it is meant to give a 
general overview. 
  
Eligibility 
Employees who have worked 820 hours during the first four of the last five completed calendar 
quarters or the last four completed calendar quarters are eligible for paid family and medical 
leave. 
  
Reasons for leave 
Family leave means leave taken by an employee from work for the following reasons: 

A. To participate in providing care, including physical or psychological care, for a family 
member made necessary by a serious health condition of the family member; 

B. To bond with the employee’s child during the first 12 months after the child’s birth, or 
the first 12 months after the placement of a child under the age of eighteen within the 
employee; or 

C. Because of any qualifying exigency as permitted under the federal family and medical 
leave act for family members as defined by RCW 50A.05.010(10). 

Medical leave means any leave taken by an employee from work made necessary by the 
employee’s own serious health condition as defined by RCW 50A.05.010(20). 
  
Amount of leave 
Employees may take up to 12 weeks of paid family leave during a period of 52 consecutive 
calendar weeks. 
  
Employees may take up to 12 weeks of paid medical leave during a period of 52 consecutive 
calendar weeks. Paid medical leave may be extended by two weeks if the employee experiences 
a serious health condition with a pregnancy that results in incapacity. 
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Employees may take a combined 16 weeks of paid family and paid medical leave during a period 
of 52 consecutive calendar weeks. The combined total may be extended to 18 weeks if the 
employee experiences a serious health condition with a pregnancy that results in incapacity.  
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Employee notice to district 
An employee must provide the district at least 30 days’ written notice before paid family or 
medical leave is to begin if the need for the leave is foreseeable based on an expected birth, 
placement of a child, or planned medical treatment for a serious health condition. 
  
  
  
 
An employee must provide the district written notice as soon as practicable when 30 days’ notice 
is not possible because of a lack of knowledge of approximately when leave will be required to 
begin, because of a change in circumstances, or because of a medical emergency. 
  
An employee must provide the district written notice as soon as is practicable for foreseeable 
leave due to a qualifying military exigency, regardless of how far in advance such leave is 
foreseeable. 
  
The notice must be in writing and contain at least the anticipated timing and duration of the 
leave. 
  
District notice to employee 
Whenever the district becomes aware that an employee is absent from work for more than seven 
consecutive days to take family or medical leave, the district will provide the employee with a 
written statement provided by the Employment Security Department of the employee’s rights. 
  
The notice will be sent by the fifth business day after the employee’s seventh consecutive missed 
day of work due to family or medical leave or by the fifth business day after the employer 
becomes aware that the employee’s absence is due to family or medical leave, whichever is later. 
  
Employment restoration 
Upon return from paid family or medical leave, an employee is entitled to be restored to the 
position of employment held by the employee when the leave commenced or to be restored to an 
equivalent position with equivalent employment benefits, pay, and other terms and conditions of 
employment. 
  
As a condition of restoration for employees who have taken medical leave, the district may 
require those employees to receive certification from their health care provider that they are able 
to resume work. 
  
The district may deny restoration to any salaried employee who is among the highest paid ten 
percent of its employees if the following apply:  

A. Denial is necessary to prevent substantial and grievous economic injury to the operations 
of the employer; 

B. The district notifies the employee of its intent to deny restoration on such basis at the 
time the district determines the injury would occur; and 
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C. The leave has commenced and the employee elects not to return to employment after 
receiving the notice. 

The district may also deny restoration if the employee would not otherwise have been employed 
at the time of reinstatement. 
  
If the district chooses to deny restoration, it will provide written notice of such denial in person 
or by certified mail. The notice will include a statement that the district intends to deny 
employment restoration when the leave has ended, the reasons behind the decision to deny 
restoration, an explanation that health benefits will still be paid for the duration of the leave, and 
the date on which eligibility for employer-provided health benefits ends. 
 
 
II. Federal Family and Medical Leave 
  
The district will grant employees leave in accordance with the Family and Medical Leave Act 
(FMLA). 
 
FMLA provides eligible employees who qualify the right to take up to twelve weeks of unpaid, 
job-protected leave in a twelve-month period for certain family and medical reasons. It also gives 
eligible employees who qualify the right to take up to twenty-six weeks of unpaid, job-protected 
leave in a twelve-month period to care for a covered servicemember with a serious injury or 
illness. 
 
The twelve-month period for FMLA leave is measured from the date they first use FMLA. 
[insert how the district has set the twelve-month period, e.g., based on the school year, the 
calendar year, fiscal year, from an employee’s anniversary date, from the date they first use 
FMLA, on a rolling basis, etc.]. 
 
[The following are optional provisions that a district may choose to include.] 
 
[Use of Paid Leave 
When available to an employee, paid leave will run concurrently with the use of FMLA leave. 
Employees receiving benefits under PFMLA, a disability leave plan, or workers’ compensation 
concurrently with FMLA leave will not be required to use paid leave while receiving those 
benefits.] 
 
[Limitation on Leave to Bond with a Newborn or Newly Placed Child 
If both parents of a newborn or newly placed child are employed by the district, they will be 
limited to a combined total of twelve weeks of leave for the birth of the child, placement of the 
child for adoption or foster care, or to bond with the child after birth or placement. This 
limitation doesn’t apply if there is a need to care for the child because of a serious health 
condition.] 
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[Fitness-for-duty Certification 
To be restored to work after taking FMLA leave, an employee who was out because of their own 
serious health condition must submit a fitness-for-duty certification stating that the employee is 
fit to resume work.]  
 
III. Pregnancy-Related Disability Leave  
  
An employee with a pregnancy-related disability may take leave during the period of disability. 
The district may require documentation to verify the need for and length of leave related to the 
pregnancy-related disability. 
 
An employee who is entitled to take leave because of a pregnancy-related disability may use 
accumulated sick leave during their period of disability. If an employee exhausts their sick leave 
before they can return to work, the employee may be granted unpaid leave for the remainder of 
their period of disability. During any period of unpaid leave, the employee will be required to 
pay their portion of the premium related to their health benefits. 
 
Upon return from General provisions 
Every employee of the district who has worked for the district at least one year and for at least 
1,250 hours in the preceding year is entitled to twelve (12) workweeks of family leave during 
any twelve (12) month period to do the following: 

A. Care for a newborn child, an adopted child of the employee who is under the age of 
eighteen at the time of placement for adoption, or a newly placed foster child; 

B. Care for a spouse, parent or child of the employee who has a serious health condition, or 
the employee may obtain leave for his or her own serious health condition if it renders the 
employee unable to perform his or her job; or 

C. Respond to a qualifying exigency occurring because the employee’s spouse, son or 
daughter, or parent is on active duty or has been notified of pending active duty in 
support of a contingency operation. 

An employee who is the spouse, son or daughter, parent or next of kin of a service member who 
is recovering from a serious illness or injury sustained while on active duty is entitled to twenty 
six (26) weeks of unpaid leave in a 12 month period to care for the service member. 
  
Family leave authorized under this policy must be taken full-time and consecutively unless an 
alternative schedule is approved by the superintendent or designee or where intermittent or 
reduced leave is medically necessary. Instructional staff may not take reduced or intermittent 
leave when it would constitute 20 percent of the number of working days in the period during 
which the leave would extend without the approval of the superintendent or designee. An 
instructional employee may be transferred to an alternative equivalent position that would 
accommodate reduced or intermittent leave, if such a position is available. 
 
A period of family leave is in addition to any sick leave taken due to the employee’s temporary 
disability attributable to pregnancy or childbirth. 
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The superintendent or designee may require written verification from the employee’s health care 
provider when the employee is taking medical leave based on his or her own serious health 
condition. 
  
The district may obtain the opinion of a second health care provider, at district expense, 
concerning any information pertinent to the employee’s leave request. If the opinions of the 
health care providers differ on any matter determinative of the employee’s eligibility for family 
leave, the two health care providers will select a third provider, whose opinion, obtained at the 
employer’s expense, will be conclusive. 
  
Birth or adoption 
Leave taken for newborn or adopted childcare will be completed within one year after the date of 
birth or placement for adoption. 
  
The district will grant leave upon the same terms to male employees as is available to female 
employees upon the birth or adoption of the employee’s child. Leave will be granted upon the 
same terms to employees who become adoptive parents or stepparents, at the time of birth or 
initial placement for adoption of a child under the age of six, as is available to employees who 
become biological parents. Such leave is available only when the child lives in the employee’s 
household at the time of birth or initial placement. 
 
Employee requests for leave of absence due to birth or initial placement for adoption of a child 
will be submitted in writing to the superintendent or designee not less than 30 days prior to the 
beginning date of the leave. The notice will include the approximate beginning and ending dates 
for the leave requested. 
 
If both parents of a newborn or newly adopted child are employed by the school district, they 
will be entitled to a total of twelve workweeks of family leave during any twelve month period, 
and leave will be granted to only one parent at a time. There is no pooling effect for spouses if 
the family leave is related to a serious health condition. 
  
Employment restoration 
Any employee returning from an authorized family leave will be entitled to the same position 
held by the employee when the leave commenced, or to a position with equivalent benefits and 
pay. 
 
An employee may be denied restoration under the following circumstances: a) the specific job is 
eliminated by a bona fide restructuring, or a reduction-in-force resulting from lack of funds or 
lack of work, b) an employee on family leave takes a position with another employer outside the 
home, c) the employee fails to provide the required notice of intent to take family leave or fails 
to return on the established ending date of leave, d) or as otherwise allowed by law. If an 
employee fails to return from family leave, the district may recover the costs of the employee’s 
health benefits paid during the leave. 
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Instructional staff may be required to delay their return from family leave to the beginning of the 
next semester under the following circumstances: 

A. The employee began leave five or more weeks before the end of the semester, the leave is 
for more than three weeks, and the employee would otherwise return to work within three 
weeks of the end of the semester. 

B. The employee began family leave (except for a personal health condition) less than five 
weeks before the end of the semester, the leave is for more than two weeks, and the 
employee would otherwise return to work within two weeks of the end of the semester. 

C. The employee began family leave (except for a personal health condition) three or fewer 
weeks before the end of the semester and the period of leave is more than five working 
days. 

pregnancy-related disability leave, an employee will be allowed to return to the same job or 
similar job of at least the same pay, unless there is a business necessity (like a reduction in force) 
that justifies otherwise. 
 

Last Revised: February __, 2026 
III. Maternity Leave 
  
A staff member may use accumulated paid sick leave for the period of actual disability 
attributable to pregnancy or childbirth. This period will extend from the date of birth for a period 
of not more than 60 days, unless an actual period of disability which begins prior to the date of 
birth or continues beyond 60 days is otherwise verified in writing by the employee’s physician. 
 
If the employee’s accumulated sick leave is exhausted during the period of maternity, the district 
will grant a leave of absence without pay or fringe benefits, upon the staff member’s request, for 
the remainder of the period of actual disability due to pregnancy or childbirth. 
 
During any unpaid portion of such leave of absence, the staff member may pay the premiums for 
any district insurance plans to keep coverage in effect for the employee and her family. 
Notice 
A pregnant staff member is requested to notify her immediate supervisor and the superintendent 
or designee by the beginning of the fifth month of pregnancy. 
 
At the time of such notice the staff member will submit a written request to her immediate 
supervisor and the superintendent or designee for one or more of the following: 
 

A. Maternity leave for the period of her actual disability due to pregnancy or childbirth; 
B. Family leave for a period of up to 12 weeks, in addition to any period of maternity 

disability leave, the district will extend the employee’s health benefit during this period 
of unpaid leave; 

C. Leave of absence for a period of up to the beginning of the next school term or school 
year. Such extended leave of absence may be approved at the discretion of the 
superintendent or designee based upon consideration of educational program needs and 
the desires of the staff member, together with the recommendation of her personal 
physician or licensed practitioner; or 
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D. Termination of employment by resignation. 
 

The notice to the district will include the approximate beginning and ending dates for the leave. 
Employment conditions 
A pregnant staff member may continue working as long as she is capable of performing her 
normal duties, with the written approval of her physician or licensed practitioner. 
 
The staff member may return to work when physically able to perform her duties. If the 
employee intends to return to work within 60 days of childbirth, her personal physician or 
licensed practitioner must certify that the staff member is in good health and ready to resume her 
duties. 
 
No later than 30 days after the date of birth, the staff member is requested to notify the 
superintendent or designee of the specific date when she will return to work. Unless the 
superintendent or designee approves an earlier date of return, the employee will give at least 14 
days advance notice of the actual date of return. 
 
The staff member will return to her duties following an extended leave of absence on the date 
approved by the superintendent or designee. If the employee is still experiencing a disability due 
to pregnancy, miscarriage, abortion, childbirth or recovery which prevents the employee from 
performing her duties on the scheduled date of return, an additional period of unpaid leave of 
absence may be approved at the discretion of the superintendent or designee based upon 
consideration of educational program needs and the recommendation of the employee’s personal 
physician or licensed practitioner. 
Assignment upon return 
An employee who has taken a leave of absence only for the actual period of disability relating to 
pregnancy or childbirth or up to twelve weeks of family leave will return to the same assignment, 
or a similar position for which she is qualified with at least the same pay and benefits, as she held 
prior to the maternity leave or family leave. 
 
Upon return from an extended maternity leave, a staff member will be entitled to a position in the 
district subject to the availability of a position for which she is qualified. An effort will be made 
to place the staff member in her original position or in a comparable position. 
 

Cross References:  5021 - Conflicts Between Policy and Bargaining 
Agreements  

  
 

Legal References:  

RCW 28A.400.300 Hiring and discharging of employees — 
Written leave policies — Seniority and leave benefits of 
employees transferring between school districts and other 
educational employers  

 Title 50A RCW Family and Medical Leave  
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 WAC 162-30-020 Pregnancy, childbirth, and pregnancy 
related conditions  

 29 USC Sec 2601 Family and Medical Leave Act of 1993  
  

 

Management Resources:  2011 - October 
Issue  

 2009 - April Issue  
  

 

Adoption Date: 01.03 
Classification: Essential 
Critical 
Prior Revised Dates: 06.04.98; 04.09; 10; 03.11; 4.2112.11; 10.19 
 

Legal References: 

● Title 50A RCW Family and Medical Leave 
● WAC 162-30-020 Pregnancy, childbirth, and pregnancy related conditions 
● Chapter 192-500 WAC Definitions 
● Chapter 192-510 WAC Assessing and collecting premiums 
● Chapter 192-540 WAC Employer responsibilities 
● Chapter 192-550 WAC Penalties and audits 
● Chapter 192-600 WAC Employee notice to employer 
● Chapter 192-610 WAC Initial application for benefits 
● Chapter 192-620 WAC Weekly benefits 
● Chapter 192-630 WAC Claim determinations 
● Chapter 192-700 WAC Employment restoration 
● 29 USC Sec 2601 Family and Medical Leave Act of 1993 
● 29 CFR Part 825 The Family and Medical Leave Act of 1993 

Management Resources: 

● 2019 - October Policy Issue  
● 2011 - December Issue  
● 2011 - October Issue 
● 2009 - April Issue 

Cross References: 

● 5021 - Conflicts Between Policy and Bargaining Agreements
 

© 2020-2025 Washington State School Directors' Association. All rights reserved. 
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To add that year's sick leave to the staff member's accumulated sick leave. 

All such leave for which the staff member receives compensation shall be deducted from 
accumulated sick leave at the rate of four days for every one day's monetary compensation. 

A staff member may cash-out all accrued sick leave at the above rate at the time of 
separation due to retirement, provided that the retiree provides documentation from the 
appropriate state retirement system. Such leave shall be accrued at the rate of no more than 
one day per month. 

The administrator of the estate of a deceased staff member may also cash-out all 
accumulated sick leave at the rate of one day's monetary compensation for every four days 
of leave. A certified copy of the death certificate must be submitted to the district office or 
proper documentation of court appointment as administrator of the estate. 

An employee who is at least age fifty five, has ten years of service in the retirement system, 
and is a member of either the teachers’ or school employees’ retirement system plan 3, or 
is at least age fifty-five, has at least fifteen years of service in the retirement system and is a 
member of either the teachers’ or school employees’ retirement system plan 2 may cash-
out all accumulated sick leave at the rate of one day’s monetary compensation for every four 
days of leave at the time of separation from employment. 

Earned sick leave shall not be accumulated in excess of 180 days as of December 31 of each 
year, except that an employee may exercise the annual January cash-out option for all days 
accumulated in excess of this maximum. 

 
 

Legal References: RCW 28A.400.210 Employee attendance incentive program — 
Remuneration for unused sick leave 

 RCW 28A.400.300 Hiring and discharging employees — Leaves for 
employees — Seniority and leave benefits, 
retention upon transfers between schools 

●  Chapter 392-136 WAC Conversion of Accumulated RCW 49.46.200 Paid 
sick leave 

● RCW 49.46.210 Paid sick leave - Authorized purposes - Limitations 
● Chapter 296-128 WAC Minimum Wages 
● RCW 28A.400.210 Employee attendance incentive program - Remuneration or benefit 

plan for unused sick leave 
● RCW 28A.400.300 Hiring and discharging of employees - Written leave policies - 

Seniority and leave benefits, of employees transferring between school districts and other 
educational employers 
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● Chapter 392-136 WAC Finance - Conversion of Accumulated Sick Leave 
● AGO 1964 No.98 Sick leave for certificated and noncertificated employees 
● AGO 1980 No.22 Limitation on compensated leave for school district employees 

Management Resources: 

● 2017 - December Policy Issue  

Cross References: 

● 5021 – Conflicts Between Policy and Bargaining Agreements 
● 5406 - Leave Sharing 

 
 
 
 

Last Sick Leave 
 AGO 1963-64 No.98 Sick leave for certificated and noncertificated 

employees 

 AGO 1980 No.22 Limitation on compensated leave for school 
district employees 

 

Adoption Date:  01.22.01 

Wenatchee School District  

Revised: 3.26 
Classification: Critical 
Prior Revised Dates: 1:01; 6.14.:11 
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EMERGENCY LEAVE 

 

Emergency and Discretionary Leaves 
 
Emergency Leave 
Emergency leave may be granted for no more than 5 [Number] days per year and may be 
taken in the case of emergencies as defined in the following:. 

An emergency arises out of unforeseen and unexpected circumstances which create an air 
of crisis or extreme need. The circumstances must present a grave and clear danger that 
imminently threatens physical or mental health or would result in irremediable harm or in 
immediate disaster to life or property unless some action is taken. Employees may not use 
emergency leave for situations when sick leave or personal leave are more appropriate. 

A written application for emergency leave must be returned to the district office on the day 
of return to work. school. 

Family Emergency Leaves 
Bereavement Leave 
The board recognizes that the demands of the workplace and of families need to be balanced to 
promote family stability and economic security for school district employees. Conditions for the 
authorized use of accumulated leave for family leaves are to be fairly construed in a manner 
consistent with this policy, and other relevant district policies. 

Unless otherwise stated, any leave used under terms of this policy shall be deducted from the staff 
member’s accumulated sick leave. In the event the staff member’s sick leave has been exhausted, 
the leave shall be granted without pay. 

Unless a situation is governed by an applicable collective bargaining agreement, the following 
shall apply: 

A. Domestic Violence Leave 

The district shall allow victims of domestic violence, sexual assault, or stalking and family 
members of victims to take reasonable leave from work, intermittent leave or leave on a 
reduced leave schedule. The leave may be sick leave, other accrued leave or leave without pay. 
Family member includes a child, spouse, parent, parent in-law, grandparent or an individual 
with whom the victim has a dating relationship. The employee shall provide advance notice of 
their intent to take leave. If advance notice is not possible, due to an emergency, notice should 
be provided no later than the end of the first day that the employee takes the leave. 

B. Family Illness  
District staff members may use accrued sick leave or other accrued leave, at the employee’s 
choice, to care for a child of the employee with a health condition that requires treatment or 
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supervision. Staff members may use accrued sick leave or other accrued leave, at the 
employee’s choice, to care for a spouse, parent, parent-in-law or grandparent of the employee 
who has a serious health condition or an emergency condition. The district may require a signed 
statement from a licensed medical practitioner to verify the need for treatment, care or 
supervision for any absence that exceeds five (5) consecutive days. 

C. Death in the Family  

The district shallwill allow each full-time staff member a maximum of five (5) 5 [Number] 
days paid leave upon the death of an employee'semployee’s spouse, mother, father, son, 
daughter, sister, brother, mother-in-law, or father-in-law. One day of paid lLeave also 
shallwill be allowed upon the death of a son-in-law, daughter-in-law, brother-in-law, sister-
in-law, grandmother, grandfather, granddaughter or grandson. The deaths of more than 
one family member resulting from a common occurrence shallwill be treated as a single 
death with respect to the length of leave granted. 
D. Birth or Adoption of a Child  

The district shall grant leave upon the same terms to male employees as is available to female 
employees upon the birth or adoption of the employee's child. Leave shall be granted upon the 
same terms to employees who become adoptive parents or stepparents, at the time of birth or 
initial placement for adoption of a child under the age of six, as is available to employees who 
become biological parents. Such leave is available only when the child lives in the employee's 
household at the time of birth or initial placement. 

Employee requests for leave of absence due to birth or initial placement for adoption of a child 
shall be submitted in writing to the superintendent not less than 30 days prior to the beginning 
date of the leave. The notice shall include the approximate beginning and ending dates for the 
leave requested. 

An extended unpaid leave of absence for a period up to the beginning of the next school term or 
school year may be approved at the discretion of the superintendent based upon consideration of 
educational program needs and the desires of the staff member, together with any recommendation 
of professionals such as medical practitioners or counselors regarding the leave request. 

Nothing in this section shall preclude the use of accumulated sick leave to care for a child with a 
health condition that requires treatment or supervision, as provided in the Family Illness section 
of this policy. 

 

 

 
Sabbatical Leave 
Certificated staff will be eligible for unpaid sabbatical leave for study or research. The district may 
grant sabbatical leaves of absence for study and/or research upon application by certificated staff, 
the recommendation of the superintendent or designee, and approval by the board, provided such 
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a leave will serve the best interest of the district and is within the fiscal parameters of the district. 
Sabbatical leave will be granted according to the following stipulations: 
  

 Years to Qualify: Staff will have served _____ or more continuous years in the district. 
  

 Limit on Number: Sabbatical leaves may be granted up to one full year to not more than 
_____ percent of the total certificated staff of the district in any one year, the number 
granted to be subject to determination by the board upon the recommendation of the 
superintendent or designee. 
 

 Application Deadline: Applications for sabbatical leave will be filed with the 
superintendent or designee not later than _____ days prior to the school year for which it 
is requested. The board may, at its discretion, extend this deadline. 
  

 Proposed Plan to Accompany Application: A proposed plan of study or research to which 
the time spent on leave will be devoted must accompany the application. 
  

 Criteria for Evaluation of Applications: Applications will be evaluated on the following 
three criteria: 
  

 The merit of the proposed plan of study or research and its relationship of service 
to the district in terms of the individual’s professional background. 
  

 Proportionate representation of the different levels of district schools, such as 
elementary, middle school, senior high school, and administration. 
  

 Seniority will be considered. 
  

 Final Approval by Board: Applications approved by the superintendent or designee will be 
presented to the board for final approval. Once approved by the board, any change of 
sabbatical plan will be presented in writing and approved by the superintendent or designee 
in advance of the leave. 
   

 Maintenance of Tenure and Salary Standing: A staff member granted sabbatical leave will 
maintain standing in tenure and salary. 
  

 Report Required Upon Return: Within 30 days of a staff member’s return from sabbatical 
leave, the staff member will file with the superintendent or designee a report giving the 
substance of the program of study or research in which they were engaged, and indicating 
the value which they believe grew out of the experience. 
  

A. Return to Original Position: An effort will be made to replace a certificated staff member 
returning from sabbatical leave in his/her original position or in an appropriate comparable 
position.  

Leave of Absence 
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At the discretion of the superintendent or designee, the district may grant leaves of absence for 
specific periods of time for up to one school year. A leave of absence will be without pay or 
benefits. During the leave the staff member may pay the district’s share of any insurance benefits 
program to maintain those benefits. In considering whether to grant a leave of absence, the needs 
of students and the district program warrant primary consideration. A leave of absence will be 
granted only when it will not have an undesirable impact upon the educational program or business 
operations. 
 
A staff member will be entitled to return to a position in the district at the end of the leave of 
absence subject to the availability of a position for which the staff member is qualified. The staff 
member granted a leave of absence will inform the board by April l as to his/her intentions to 
assume a position in the district for the ensuing school year. If said notification is not received, the 
individual’s employment rights with the district may be terminated. 
 
A staff member on a leave of absence will not earn any salary schedule experience credit, any sick 
leave credit, or benefits during the leave of absence. 
 
Leave to Attend Meetings/Conferences  
At the discretion of the superintendent or designee, the district may grant staff members leave to 
attend meetings or conferences that are likely to be of value to the staff member’s performance. 
Meetings and conferences wherein bargaining unit activities are conducted are excluded. Such 
leaves will be granted without pay. 
  

Last Revised: February __, 2026 
Classification: Discretionary 
Prior Revised Dates: 04.98, 08.02; 04.09; 10.11; 12.11 
 

Cross References: Board Policy 5021  Applicability of Personnel Policies 

 

Legal References: RCW 49.12.270 Sick leave, time off — Care of family 
members 

 RCW 28A.400.300 Hiring and discharging employees — 
Written leave policies — Seniority 
and leave benefits of employees 
transferring between school districts 

 RCW 49.76 Domestic Violence Leave 

Adoption Date: 01.27.03 
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● WenatcheeRCW 28A.400.300 Hiring and discharging employees - Written leave 
policies - Seniority and leave benefits of employees transferring between school districts 
and other educational employers 

Management Resources: 

● 2011 - December Issue  
● 2011 - October Issue 
● 2009 - April Issue 

Cross References: School District  

Revised:  06.22.10; 6.14.11 

● 5021 - Conflicts Between Policy and Bargaining Agreements 
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